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At a meeting of the REGULATORY COMMITTEE held in the CIVIC CENTRE on 
MONDAY, 28th JANUARY, 2013 at 2.00 p.m. 
 
 
Present:- 
 
Councillor A. Wilson in the Chair 
 
Councillors Emerson, Errington, Farthing, Mordey, D. Richardson, D. Smith, 
Thompson and Wiper. 
 
 
Declarations of Interest 
 
There were no declarations of interests made. 
 
Apologies for Absence 
 
Apologies for absence were submitted to the meeting on behalf of Councillors Bell, 
Bonallie, Dixon, P. Gibson, MacKnight, and Waller. 
 
 
Minutes of the Last Meeting of the Committee held on 7th January, 2013 
 
1. RESOLVED that the minutes of the last meeting of the Committee held on 7th 
January, 2013, Part I (copy circulated) be confirmed and signed as a correct record. 
 
 
Local Government (Miscellaneous Provisions) Act 1982 – Application for 
Variation of Consent to Trade in a Designated Area, Crowtree Road, 6.2 Metres 
East of Crowtree Leisure Centre and 32 metres South of the Junction with High 
Street West, Sunderland 
 
The Head of Street Scene submitted a report (copy circulated) in respect of an 
application received from Mrs Melanie Dorrian to vary the hours attached to her 
street trading consent. 
 
(For copy report – see original minutes). 
 
Tom Terrett, Trading Standards and Licensing Manager presented the report and 
advised that no objections had been received to the application.  
 
2. RESOLVED that approval be given to the application received from Mrs 
Melanie Dorrian for the variation of street trading consent in respect of a site, 6.2 
Metres East of Crowtree Leisure Centre and 32 metres South of the Junction with 
High Street West, Sunderland 
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Local Government (Access to Information) (Variation) Order 2006 
 
3. RESOLVED that, in accordance with Section 100A(4) of the Local 
Government Act 1972, the public be excluded during consideration of the remaining 
business as it was considered likely to include the disclosure of exempt information 
relating to an individual and the financial or business affairs of a particular person 
(including the Authority holding that information).  (Local Government Act 1972, 
Schedule 12A, Part I, Paragraphs 1 and 3). 
 
 
 
 
(Signed) A. WILSON, 
  Chairman. 
 
 
 
Note:- 
 
The above minutes comprise only those relating to items during which the meeting 
was open to members of the public. 
 
Additional minutes in respect of further items are included in Part II. 



Page 3 of 26

 
 
REGULATORY COMMITTEE                                         25 FEBRUARY 2013  
 
SUNDERLAND STADIUM OF LIGHT – RESTRICTION ON GENERAL 
SAFETY CERTIFICATE 
 
 
Report of the Deputy Chief Executive  
 
 
1.0    PURPOSE OF THE REPORT 
 
1.1 The purpose of this report is to recommend to Committee that a limit be 

imposed upon the number of tickets made available by Sunderland 
Association Football Club to the visiting fans of Manchester United and 
Everton for the fixtures on Saturday 30 March 2013 and Saturday 20 
April 2013 respectively. 

 
2.0   BACKGROUND 
 
2.1 The Safety of Sports Grounds Act 1975 requires that the General Safety 

Certificate contains a safe capacity relating to the maximum number of 
spectators permitted to enter the stadium for the specified activity. 

 

2.2 The setting of that capacity involves assessment both of the design and 
physical conditions of the stadium together with the Club’s ground safety 
management structure. 

 
2.3 Since the advent of the “all seated” stadia which came about as a direct 

result of the recommendations made by Lord Justice Taylor into the 
Hillsborough Disaster, an emerging trend for fans, particularly those of 
visiting teams, to stand in seated areas has been noted. 

 
2.4 This action of fans standing in seated areas is recognised as a major 

safety concern as it introduces the risk of injury to spectators and others 
from falls, surging and crushing. 

 
2.5 The ability of the Club to manage the crowd, and access into the crowd 

by Police, Ambulance Service or St Johns is severely affected due to the 
blocking of stairways, gangways and vomitories. 

 
2.6 The action also impacts upon customer care as spectators behind 

standing fans have no alternative but to do likewise whether they wish to 
stand or not. 

 
2.7 The Sports Grounds Safety Authority (formerly the Football Licensing 

Authority) recognises the problem and in August 2002 together with 
other representative bodies within Association Football produced a 
document “Standing in Seated Areas at Football Grounds” outlining the 
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problems associated with such action. The document is reviewed by all 
co-signatories at stocktaking meetings held every 6 months. 

 
2.8 In 2005 the Chief Executive of the former Football Licensing Authority 

wrote to all Chief Executives of Certifying Authorities reminding them of 
their roles and responsibilities in respect of fans standing in seated areas 
and requesting that they instruct Safety Advisory Groups to take up the 
issue. This instruction was repeated in 2008 due to an increase in the 
scale of the problem. 

 
2.9 In 2009 Crowd Dynamics, a consultancy specialising in safety and crowd 

behaviour was commissioned by the Premier League to conduct a study 
into the safety issues arising from fans standing in seated areas.  

 
2.10 The resulting report stated that progressive crowd collapse is not 

possible if the crowd is all seated and only standing at moments of 
excitement. However it said that a standing crowd jumping in excitement 
carries a higher risk of a progressive crowd collapse and that 
aggravating factors such as the rake of the deck and whether the crowd 
is dynamic or stable will significantly affect the likelihood of progressive 
crowd collapse. 

 
2.11 The report went on to say that “the impact of this can be significant and 

as such, standing in seated areas must be regarded as a significant risk.”  
 
2.12 The General Safety Certificate issued to the Club under the safety of 

Sports Grounds Act 1975 states in Condition 4 “The Holder (Club) shall 
retain control over the whole or each part of the sports ground and shall 
take all necessary precautions for the reasonable safety of spectators 
admitted to the sports ground. The responsibility for the safety of the 
spectators at the sports ground lies at all times with the Holder, who shall 
produce a written statement of Safety Policy”.  

 
2.13 The Club’s own Ground Regulation 13 states that “Nobody may stand in 

any seating area whilst play is in progress. Persistent standing in seated 
areas whilst play is in progress is strictly forbidden and may result in 
ejection from the ground”. 

 
2.14 At the beginning of season 2003/2004 the former Football Licensing 

Authority introduced a proforma to be completed by football club safety 
officers throughout the Premier and Football Leagues recording the 
behaviour of both home and visiting fans. The recording of this 
information is now carried out by the Premier League. 

 
2.15 The data built up from that reporting procedure and from information 

recorded by the council’s building control team from match day 
inspections has identified standing in seated areas as a trend by the 
visiting fans of a number of clubs including those of Manchester United 
and Everton. 
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2.16 The monitoring process will continue through the season 2012/2013 and 
the information received on the behaviour of the fans will be used to 
supplement information already held by the Council. 

 
2.17 Committee will recall that at a number of previous meetings approval 

was given to set limits for the same reasons on visiting fans for fixtures 
against Clubs including West Ham United, Leeds United, Cardiff City, 
Aston Villa, Manchester United, Manchester City, Sheffield Wednesday, 
Liverpool and Newcastle United. 

 
3.0    PROPOSALS 
 
3.1 Safety management plans for the fixtures were received from 

Sunderland Football Club on 31 January 2013.  After examination of the 
plans and discussions between the Club and Northumbria Police it has 
been agreed that in an effort to manage the likelihood of fans standing in 
seated areas, the maximum number of visiting fans for the fixtures 
should be set at 2379 for Manchester United and 2649 for Everton. 

 
3.2 The number of visiting fans is set at a level which the Club through their 

safety management plans feel confident in being able to observe safety 
concerns and to carry out enforcement of Ground Regulation 13. 

 
3.3 Details of the plans and the recommendation of Committee will be 

reported to the Safety Advisory Group at its next meeting. 
 
4.0  RECOMMENDATIONS 
 
4.1 Committee is recommended: 

 
1) To approve the setting of a limit of 2379 visiting fans for the fixture with 

Manchester United on Saturday 30 March 2013 and 2649 visiting fans for 
the fixture with Everton on Saturday 20 April 2013 on the grounds of 
authorising the Club to take all necessary precautions for the reasonable 
safety of spectators at these games as per Condition 4. 
 

2)  To authorise the Deputy Chief Executive to follow such procedure and 
issue such notice needed to obtain compliance with the proposed 
restriction.    

 
 
 
Background papers 
 
Sunderland Stadium of Light General Safety Certificate 
Former Football Licensing Authority document “Standing in Seated Areas at 
Football Grounds”    
Crowd Dynamics report  
Letters dated 8 April 2005 and 28 April 2008 from Chief Executive of former 
Football Licensing Authority to Chief Executives of Certifying Authorities                                                                                                     
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REPORT OF THE DEPUTY CHIEF EXECUTIVE 
 
REGULATORY COMMITTEE – 25 FEBRUARY 2013 
 
LOCAL GOVERNMENT (MISCELLANEOUS PROVISIONS) ACT 1976 
 
THE LICENSING OF HACKNEY CARRIAGE AND PRIVATE HIRE VEHICLES – 
RAISING AWARENESS OF AGE POLICY 
 
1.0 PURPOSE OF THE REPORT 
 
1.1 The purpose of the report is to seek the agreement of the Committee with 

regard to the provision of additional information about the Council’s Age 
Policy relating to the licensing of Hackney Carriages and Private Hire 
Vehicles. 

 
2.0 DESCRIPTION OF DECISION (RECOMMENDATIONS) 
 
2.1 The Committee is recommended to agree the methods proposed by this 

report for providing additional information to licensees in relation to the 
Council’s Age Policy for vehicles.      

 
3.0 INTRODUCTION/BACKGROUND 
 
3.1 The Committee recently requested that the Licensing Section take further 

steps in order to increase the awareness of vehicle licensees with regard to 
the Council’s Age Policy relating to their vehicles.   

 
4.0 CURRENT POSITION 
 
4.1 Currently, the application forms submitted by persons applying for a 

Hackney Carriage or Private Hire vehicle licence contain information 
regarding the Council’s Age Policy. 

 
4.2 Additionally licensees are posted annually an application form in order to 

facilitate the renewal of their Hackney Carriage or Private Hire Vehicle 
licence. This form contains information regarding the Council’s Age Policy. 

 
4.3 It is proposed that all the above-mentioned forms be amended to further 

highlight the Age Policy. The forms will also be amended to require 
applicants to sign an acknowledgment of their understanding of the Age 
Policy (copies of the proposed forms are attached as Appendix 1). 

 
4.4 It is also proposed that a note relating to the Age Policy be added to both 

Hackney Carriage and Private Hire Vehicle licences (copies attached as 
Appendix 2).  

 
5.0 REASONS FOR THE DECISION 
 
5.1 To ensure that vehicle licensees are aware of the Council’s Age Policy 

relating to Hackney Carriages and Private Hire Vehicles. 
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6.0 ALTERNATIVE OPTIONS 
 
6.1 None submitted. 

 
7.0 RELEVANT CONSIDERATIONS/CONSULTATION 
 
7.1 There are no other relevant considerations that require the consideration of 

the Committee. 
 
8.0 GLOSSARY 
 
8.1 None. 
 
9.0 LIST OF APPENDICES 
 
9.1 Appendix 1 Proposed initial and renewal application forms. 
 
9.2 Appendix 2 Proposed licences. 
 
10.0 BACKGROUND PAPERS 
 
10.1 None.
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Town Police Clauses Act 1847 

 

Application for a Hackney Carriage Licence 
 

YOUR COMPLETED APPLICATION MUST BE RETURNED TO ONE OF THE COUNCIL’S CUSTOMER 
SERVICES CENTRES LISTED ON THE ATTACHED SHEET.  PLEASE REFER TO THIS SHEET IN 
RELATION TO THE PAYMENT METHODS AVAILABLE AT OUR CUSTOMER SERVICE CENTRES 

 

PLEASE READ THIS NOTE 
 
The Council has policies to ensure that vehicles are safe and suitable to be used as Hackney Carriages 
or Private Hire Vehicles. 
 
a) No vehicle aged over five years old, from the date of first registration, will be accepted for 

licensing unless we consider it to be exceptionally well maintained.  This policy applies even 
where the vehicle has been licensed previously but the previous licence, for whatever reason, is 
not in force when an application to license the vehicle again is made.  If you want to license a 
vehicle after it is five years old it is in your interest to ensure that you do not allow the licence 
to lapse before applying for a licence after the fifth anniversary of its registration. 

b) No vehicle, except a purpose built wheelchair accessible vehicle or minibus, aged over seven 
years old from the date of first registration, will be accepted for the renewal of its licence unless 
we consider it to be exceptionally well maintained. 

c) No purpose built wheelchair accessible vehicle or minibus,  aged over ten years old from the 
date of first registration, will be accepted for the renewal of its licence unless we consider it to 
be exceptionally well maintained. 

 
You should note that ‘exceptionally well maintained’ means, among other requirements, that you will 
need to produce a full service history showing that the vehicle has been correctly and regularly 
serviced by a reputable garage in accordance with the manufacturer’s service specification.   
 
This policy means that, if you come to renew this licence, and your vehicle is over seven years old (or 
ten years old if the vehicle is a purpose built wheelchair accessible vehicle or minibus), or you wish to 
replace this vehicle with another that is over five years old, you will need to produce the service 
records for the whole of the vehicle’s history, including any time before it came into your possession.  
It is therefore in your interests to ensure that you obtain a record of full service history when you 
acquire a vehicle.   
 
If you cannot produce the necessary documents your application will be referred to the Regulatory 
Committee, who could decide to refuse your application. 

OFFICE USE ONLY 
Date of Examination of Vehicle    Pass/Fail 
 
Windows Checked   % 
 
Remarks     Authorised Officer      
Insurance Follow-up   Authorised Officer      
 

Sunderland City Council, Licensing Section, Jack Crawford House, Commercial Road, Hendon, Sunderland SR2 8QR 
Telephone (0191) 520550, Fax (0191) 5531660 
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1. Licence Requested 

New Vehicle (white only)      

Replacement Vehicle      

Transfer to a New Proprietor    Please ensure that section 7 is completed 

 

2. Vehicle Details        Plate No.    

Make        Model       

Registration No.      No. of Passenger Seats     

Date of First Registration     Body Type      

Engine Capacity      Colour       

Windows Tinted Yes/No    Wheelchair Accessible Vehicle Yes/No 

Name of Operating Company           

 

3. Insurance Details 

Insurance Company             

Insurance Broker             

Risks Covered             

Named Drivers             

Certificate/Cover Note No.      Date of Expiry    

(N.B. If a cover note is provided, successive cover notes, or a certificate will be required to be 

produced upon expiry) 

4. Details of Vehicle Proprietor(s) (Your Details) 
(Enter your designated contact for correspondence first) 
 

Name (IN FULL)             

Address              

           

            

Tel. No.              

E-Mail address             

 

Name (IN FULL)             

Address              

           

            

Tel. No.              

Details of any additional proprietors must be given on a separate form 
(For completion if proprietor is a company) 



Page 11 of 26

 

 

Company Name (IN FULL)            

Address              

           

            

Tel. No.              

E-Mail address             

 

TO BE COMPLETED BY ALL PROPRIETORS 

5. Give details of any refusal, suspension or revocation of a Hackney Carriage or Private 
Hire Vehicle Licence by this or any other Licensing Authority 
 
             

             

             

              

 
6. Previous Convictions 
 

Give details of any convictions (including road traffic convictions) (other than spent 
convictions as defined in the Rehabilitation of Offenders Act 1974) 
 
             

             

             

              

 

7. ONLY TO BE COMPLETED IF TRANSFERRING OWNERSHIP OF A LICENSED VEHICLE 
 
The current licensee must endorse this form as indicated below 
 

I(current licensee)            

hereby confirm that I give my consent to the transfer the ownership of the licensed vehicle 

described overleaf to           

 

Signed         Date       

(current licensee) 

PLEASE NOTE:  THIS TRANSFER CANNOT TAKE PLACE UNTIL WE RECEIVE THE CONSENT 
OF THE CURRENT LICENSEE. 
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DURATION OF VEHICLE LICENCES 

OUR POLICY IS THAT A VEHICLE LICENSED ON ANY DATE IN A MONTH WILL BE 
AUTHORISED UNDER THAT LICENCE FOR THE REMAINDER OF THAT MONTH PLUS THE 
WHOLE OF THE FOLLOWING 11 CALENDAR MONTHS. 
 
E.G. SHOULD A VEHICLE LICENCE COMMENCE ON 28 APRIL 2007 IT WILL EXPIRE ON 31 
MARCH 2008. 
 
PLEASE INFORM US WHEN SUBMITTING YOUR APPLICATION SHOULD YOU WISH A 
LICENCE TO COMMENCE ON THE 1ST OF THE FOLLOWING MONTH.  YOU WILL THEN BE 
AUTHORISED FOR 12 COMPLETE CALENDAR MONTHS.  PLEASE NOTE THE LICENCE FOR 
THE VEHICLE WILL THEN NOT BE VALID UNTIL THE 1ST DAY OF THE MONTH REQUESTED. 
 

 
The Council is under a duty to protect the public funds it administers, and to this end may use 
the information you have provided on this form for the prevention and detection of fraud. It 
may also share this information with other bodies responsible for auditing or administering 
public funds for these purposes 
 

 
 

I DECLARE THAT I HAVE READ AND UNDERSTAND THE COUNCIL’S AGE POLICY IN 
RESPECT OF VEHICLES AND THEIR SERVICE HISTORY AND THAT I HAVE CHECKED THE 
INFORMATION GIVEN ON THE FORM AND TO THE BEST OF MY KNOWLEDGE IT IS 
CORRECT. 

 

SIGNATURE(S) OF PROPRIETOR(S).........................................................  DATE  ............................. 

            

            .........................................................  DATE  ............................. 

PLEASE BRING THE FOLLOWING 
WHEN SUBMITTING THIS FORM 

OFFICE USE ONLY 
(documents copied/items checked) 

    
Registration Document and/or Bill of Sale   
  

 
 

M.O.T. Certificate (where applicable)   
  

 
 

Cover Note/Certificate of Insurance   
  

 
 

Existing Vehicle Licence (Transfer/Replacement only)   
  

 
 

Transfer Fee   
  

 
 

Re-Test Fee   
  

 
 

Licence Fee   
  

 
 

OFFICE USE ONLY    
    
Date Received  ...................................        Details Checked  ...................................................... 
    
Receipt No.    ......................................        Date of Issue  ........................................................... 



Page 13 of 26

 

 

 

 
Local Government (Miscellaneous Provisions) Act 1976 

 

Application for a Private Hire Vehicle Licence 
 

YOUR COMPLETED APPLICATION MUST BE RETURNED TO ONE OF THE COUNCIL’S CUSTOMER 
SERVICES CENTRES LISTED ON THE ATTACHED SHEET.  PLEASE REFER TO THIS SHEET IN 
RELATION TO THE PAYMENT METHODS AVAILABLE AT OUR CUSTOMER SERVICE CENTRES 

PLEASE READ THIS NOTE 
 
The Council has policies to ensure that vehicles are safe and suitable to be used as Hackney Carriages 
or Private Hire Vehicles. 
 
a) No vehicle aged over five years old, from the date of first registration, will be accepted for licensing 

unless we consider it to be exceptionally well maintained.  This policy applies even where the 
vehicle has been licensed previously but the previous licence, for whatever reason, is not in force 
when an application to license the vehicle again is made.  If you want to license a vehicle after it is 
five years old it is in your interest to ensure that you do not allow the licence to lapse before 
applying for a licence after the fifth anniversary of its registration. 

b) No vehicle, except a purpose built wheelchair accessible vehicle or minibus, aged over seven years 
old from the date of first registration, will be accepted for the renewal of its licence unless we 
consider it to be exceptionally well maintained. 

c) No purpose built wheelchair accessible vehicle or minibus,  aged over ten years old from the date 
of first registration, will be accepted for the renewal of its licence unless we consider it to be 
exceptionally well maintained. 

 
You should note that ‘exceptionally well maintained’ means, among other requirements, that you will 
need to produce a full service history showing that the vehicle has been correctly and regularly 
serviced by a reputable garage in accordance with the manufacturer’s service specification.   
 
This policy means that, if you come to renew this licence, and your vehicle is over seven years old (or 
ten years old if the vehicle is a purpose built wheelchair accessible vehicle or minibus), or you wish to 
replace this vehicle with another that is over five years old, you will need to produce the service 
records for the whole of the vehicle’s history, including any time before it came into your possession.  
It is therefore in your interests to ensure that you obtain a record of full service history when you 
acquire a vehicle.   
 
If you cannot produce the necessary documents your application will be referred to the Regulatory 
Committee, who could decide to refuse your application. 

OFFICE USE ONLY 
Date of Examination of Vehicle    Pass/Fail 
 
Windows Checked   % 
 
Remarks     Authorised Officer      
Insurance Follow-up   Authorised Officer      
 

Sunderland City Council, Licensing Section, Jack Crawford House, Commercial Road, Hendon, Sunderland SR2 8QR 
Telephone (0191) 520550, Fax (0191) 5531660 
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1. Licence Requested 

New Vehicle (non-white only)      

Replacement Vehicle      

Transfer to a New Proprietor    Please ensure that section 7 is completed 

 

2. Vehicle Details        Plate No.    

Make        Model       

Registration No.      No. of Passenger Seats     

Date of First Registration     Body Type      

Engine Capacity      Colour       

Windows Tinted Yes/No    Wheelchair Accessible Vehicle Yes/No 

Name of Operating Company           

 

3. Insurance Details 

Insurance Company             

Insurance Broker             

Risks Covered             

Named Drivers             

Certificate/Cover Note No.      Date of Expiry    

(N.B. If a cover note is provided, successive cover notes, or a certificate will be required to be 

produced upon expiry) 

4. Details of Vehicle Proprietor(s) (Your Details) 
(Enter your designated contact for correspondence first) 
 

Name (IN FULL)             

Address              

           

            

Tel. No.              

E-Mail address             

 

Name (IN FULL)             

Address              

           

            

Tel. No.              

Details of any additional proprietors must be given on a separate form 
(For completion if proprietor is a company) 
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Company Name (IN FULL)            

Address              

           

            

Tel. No.              

E-Mail address             

 

TO BE COMPLETED BY ALL PROPRIETORS 

5. Give details of any refusal, suspension or revocation of a Hackney Carriage or Private 
Hire Vehicle Licence by this or any other Licensing Authority 
 
             

             

             

              

 
6. Previous Convictions 
 

Give details of any convictions (including road traffic convictions) (other than spent 
convictions as defined in the Rehabilitation of Offenders Act 1974) 
 
             

             

             

              

 

7. ONLY TO BE COMPLETED IF TRANSFERRING OWNERSHIP OF A LICENSED VEHICLE 
 
The current licensee must endorse this form as indicated below 
 

I(current licensee)            

hereby confirm that I give my consent to the transfer the ownership of the licensed vehicle 

described overleaf to           

 

Signed         Date       

(current licensee) 

PLEASE NOTE:  THIS TRANSFER CANNOT TAKE PLACE UNTIL WE RECEIVE THE CONSENT 
OF THE CURRENT LICENSEE. 
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DURATION OF VEHICLE LICENCES 

OUR POLICY IS THAT A VEHICLE LICENSED ON ANY DATE IN A MONTH WILL BE 
AUTHORISED UNDER THAT LICENCE FOR THE REMAINDER OF THAT MONTH PLUS THE 
WHOLE OF THE FOLLOWING 11 CALENDAR MONTHS. 
 
E.G. SHOULD A VEHICLE LICENCE COMMENCE ON 28 APRIL 2007 IT WILL EXPIRE ON 31 
MARCH 2008. 
 
PLEASE INFORM US WHEN SUBMITTING YOUR APPLICATION SHOULD YOU WISH A 
LICENCE TO COMMENCE ON THE 1ST OF THE FOLLOWING MONTH.  YOU WILL THEN BE 
AUTHORISED FOR 12 COMPLETE CALENDAR MONTHS.  PLEASE NOTE THE LICENCE FOR 
THE VEHICLE WILL THEN NOT BE VALID UNTIL THE 1ST DAY OF THE MONTH REQUESTED. 
 

 
The Council is under a duty to protect the public funds it administers, and to this end may use 
the information you have provided on this form for the prevention and detection of fraud. It 
may also share this information with other bodies responsible for auditing or administering 
public funds for these purposes 
 

  

I DECLARE THAT I HAVE READ AND UNDERSTAND THE COUNCIL’S AGE POLICY IN 
RESPECT OF VEHICLES AND THEIR SERVICE HISTORY AND THAT I HAVE CHECKED THE 
INFORMATION GIVEN ON THE FORM AND TO THE BEST OF MY KNOWLEDGE IT IS 
CORRECT. 

 

SIGNATURE(S) OF PROPRIETOR(S).........................................................  DATE  ............................. 

            

            .........................................................  DATE  ............................. 

PLEASE BRING THE FOLLOWING 
WHEN SUBMITTING THIS FORM 

OFFICE USE ONLY 
(documents copied/items checked) 

    
Registration Document and/or Bill of Sale   
  

 
 

M.O.T. Certificate (where applicable)   
  

 
 

Cover Note/Certificate of Insurance   
  

 
 

Existing Vehicle Licence (Transfer/Replacement only)   
  

 
 

Transfer Fee   
  

 
 

Re-Test Fee   
  

 
 

Licence Fee   
  

 
 

OFFICE USE ONLY    
    
Date Received  ...................................        Details Checked  ...................................................... 
    
Receipt No.    ......................................        Date of Issue  ........................................................... 
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Receipt No:     

Amount      
 

HACKNEY CARRIAGE LICENCE 
RENEWAL APPLICATION 

 
Proprietor  Licence No  

Registration No  
Make/Model  
Colour  

Address  

  
 
The licence for the above-mentioned Hackney Carriage expires on XXXXXXX. 
 
If you are not renewing the licence you must return the licence plate to the below-mentioned office following expiry of the 
licence.  Failure to do so may result in prosecution. 
 
If you wish to continue to use the vehicle for Hackney Carriage purposes after the expiry date you must apply for a new 
licence (Applications must be made at least 14 days prior to the expiry of the current licence). 

PLEASE READ THIS NOTE 
 
The Council has policies to ensure that vehicles are safe and suitable to be used as Hackney 
Carriages or Private Hire Vehicles. 
 
a) No vehicle aged over five years old, from the date of first registration, will be accepted for 

licensing unless we consider it to be exceptionally well maintained.  This policy applies 
even where the vehicle has been licensed previously but the previous licence, for 
whatever reason, is not in force when an application to license the vehicle again is made.  
If you want to license a vehicle after it is five years old it is in your interest to ensure that 
you do not allow the licence to lapse before applying for a licence after the fifth 
anniversary of its registration. 

b) No vehicle, except a purpose built wheelchair accessible vehicle or minibus, aged over 
seven years old from the date of first registration, will be accepted for the renewal of its 
licence unless we consider it to be exceptionally well maintained. 

c) No purpose built wheelchair accessible vehicle or minibus,  aged over ten years old from 
the date of first registration, will be accepted for the renewal of its licence unless we 
consider it to be exceptionally well maintained. 

 
You should note that ‘exceptionally well maintained’ means, among other requirements, that 
you will need to produce a full service history showing that the vehicle has been correctly 
and regularly serviced by a reputable garage in accordance with the manufacturer’s service 
specification.   
 
This policy means that, if you come to renew this licence, and your vehicle is over seven 
years old (or ten years old if the vehicle is a purpose built wheelchair accessible vehicle or 
minibus), or you wish to replace this vehicle with another that is over five years old, you will 
need to produce the service records for the whole of the vehicle’s history, including any time 
before it came into your possession.  It is therefore in your interests to ensure that you 
obtain a record of full service history when you acquire a vehicle.   
 
If you cannot produce the necessary documents your application will be referred to the 
Regulatory Committee, who could decide to refuse your application. 



Page 18 of 26

 

 

 

YOU SHOULD APPLY IN PERSON AND SUBMIT PLEASE TICK 

This completed renewal form [     ] 

Appropriate certificate of insurance [     ] 

Licence fee [     ] 

 
PLEASE STATE ANY CHANGE IN PROPRIETOR OR VEHICLE DETAILS IF APPLICABLE.  
 
              
 
Failure to produce any of the above may result in a delay in obtaining the new licence. 

 
 
NOTE 
 
1. Should you wish to cancel a test appointment, 24 hours notice is required.  Failure to do so will result in a 

re-test fee being levied. 
 
2. A licence comes into force the day it is dated except when it is issued in advance.  In that case it takes 

effect from the day after the expiry of the previous licence.  It is an offence to use an unlicensed Hackney 
Carriage. 

 
 
 

NOTES 
 
Please note that the Town Police Clauses Act 1847 obliges the Council to maintain a register of hackney carriage 
licences.  This register must contain the names and addresses of hackney carriage licence holders.  We are 
obliged to make this register available for inspection upon receipt of a request from a member of the public. 
 
Additionally, the Council may be required to release information should we receive a request made under the 
Freedom of Information Act 2000. 
 
 

I declare that I have read and understand the Council’s age policy in respect of vehicles and their service 
history and that I have checked the information given on the form and to the best of my knowledge it is 
correct. 
 
The maximum penalty for making a false declaration is £1000. 
 
Signature         Date     
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Receipt No:     

Amount      
 

PRIVATE HIRE VEHICLE LICENCE 
RENEWAL APPLICATION 

 
Proprietor  Licence No  

Registration No  
Make/Model  
Colour  

Address  

  
 
The licence for the above-mentioned Private Hire vehicle expires on XXXXXXX. 
 
If you are not renewing the licence you must return the licence plate to the below-mentioned office following expiry of the 
licence.  Failure to do so may result in prosecution. 
 
If you wish to continue to use the vehicle for Private Hire purposes after the expiry date you must apply for a new licence 
(Applications must be made at least 14 days prior to the expiry of the current licence). 

PLEASE READ THIS NOTE 
 
The Council has policies to ensure that vehicles are safe and suitable to be used as Hackney 
Carriages or Private Hire Vehicles. 
 
a) No vehicle aged over five years old, from the date of first registration, will be accepted for 

licensing unless we consider it to be exceptionally well maintained.  This policy applies 
even where the vehicle has been licensed previously but the previous licence, for 
whatever reason, is not in force when an application to license the vehicle again is made.  
If you want to license a vehicle after it is five years old it is in your interest to ensure that 
you do not allow the licence to lapse before applying for a licence after the fifth 
anniversary of its registration. 

b) No vehicle, except a purpose built wheelchair accessible vehicle or minibus, aged over 
seven years old from the date of first registration, will be accepted for the renewal of its 
licence unless we consider it to be exceptionally well maintained. 

c) No purpose built wheelchair accessible vehicle or minibus,  aged over ten years old from 
the date of first registration, will be accepted for the renewal of its licence unless we 
consider it to be exceptionally well maintained. 

 
You should note that ‘exceptionally well maintained’ means, among other requirements, that 
you will need to produce a full service history showing that the vehicle has been correctly 
and regularly serviced by a reputable garage in accordance with the manufacturer’s service 
specification.   
 
This policy means that, if you come to renew this licence, and your vehicle is over seven 
years old (or ten years old if the vehicle is a purpose built wheelchair accessible vehicle or 
minibus), or you wish to replace this vehicle with another that is over five years old, you will 
need to produce the service records for the whole of the vehicle’s history, including any time 
before it came into your possession.  It is therefore in your interests to ensure that you 
obtain a record of full service history when you acquire a vehicle.   
 
If you cannot produce the necessary documents your application will be referred to the 
Regulatory Committee, who could decide to refuse your application. 
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YOU SHOULD APPLY IN PERSON AND SUBMIT PLEASE TICK 

This completed renewal form [     ] 

Appropriate certificate of insurance [     ] 

Licence fee [     ] 

 
PLEASE STATE ANY CHANGE IN PROPRIETOR OR VEHICLE DETAILS IF APPLICABLE.  
 
              
 
Failure to produce any of the above may result in a delay in obtaining the new licence. 

 
 
NOTE 
 
1. Should you wish to cancel a test appointment, 24 hours notice is required.  Failure to do so will result in a 

re-test fee being levied. 
 
2. A licence comes into force the day it is dated except when it is issued in advance.  In that case it takes 

effect from the day after the expiry of the previous licence.  It is an offence to use an unlicensed Private 
Hire Vehicle. 

 
 
 

I declare that I have read and understand the Council’s age policy in respect of vehicles and their service 
history and that I have checked the information given on the form and to the best of my knowledge it is 
correct. 
 
The maximum penalty for making a false declaration is £1000. 
 
Signature         Date     



Page 21 of 26

 

 

Appendix 2



Page 22 of 26

 

 

 
 
 
 
 

PRIVATE HIRE VEHICLE LICENCE 
 

LICENCE NUMBER: XXX 
 

 
 
SUNDERLAND CITY COUNCIL do hereby license a certain vehicle namely a XXXXXXXX 
Registration Number XXXXXXX belonging to 
 
Name of Address 
 
to be used as a Private Hire Vehicle in the said City subject to the provisions of the Local 
Government (Miscellaneous Provisions) Act 1976 and to the conditions set out below and in the 
attached schedule. 
 
The Licence hereby granted shall be in force from XXXXXX until the XXXXX 
 
subject to the following conditions: - 
 
This vehicle may carry a maximum of 4 passengers. 
 

PLEASE RETAIN THE NOTE BELOW FOR YOUR INFORMATION 
 
Please note that the Council has policies to ensure that vehicles are safe and suitable to be 
used as Hackney Carriages or Private Hire Vehicles.  These include a policy which states that: 
 
a) No vehicle aged over five years old, from the date of first registration, will be accepted for 

licensing unless we consider it to be exceptionally well maintained.  This policy applies 
even where the vehicle has been licensed previously but the previous licence, for whatever 
reason, is not in force when an application to license the vehicle again is made.  If you 
want to license a vehicle after it is five years old it is in your interest to ensure that you do 
not allow the licence to lapse before applying for a licence after the fifth anniversary of its 
registration. 

 
b) No vehicle, except a purpose built wheelchair accessible vehicle or minibus, aged over 

seven years old from the date of first registration, will be accepted for the renewal of its 
licence unless we consider it to be exceptionally well maintained. 

 
c) No purpose built wheelchair accessible vehicle or minibus,  aged over ten years old from 

the date of first registration, will be accepted for the renewal of its licence unless we 
consider it to be exceptionally well maintained. 

 
You should note that ‘exceptionally well maintained’ means, among other requirements, that 
you will need to produce a full service history showing that the vehicle has been correctly and 
regularly serviced by a reputable garage in accordance with the manufacturer’s service 
specification. 
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This policy means that, if you come to renew this licence, and your vehicle is over seven 
years old (or ten years old if the vehicle is a purpose built wheelchair accessible vehicle or 
minibus), or you wish to replace this vehicle with another that is over five years old, you will 
need to produce the service records for the whole of the vehicle’s history, including any time 
before it came into your possession.  It is therefore in your interests to ensure that you obtain 
a record of full service history when you acquire a vehicle. 
 
If you cannot produce the necessary documents your application will be referred to the 
Regulatory Committee, who could decide to refuse your application. 

 
Dated XXXXXXXX 
 
 
 

Signed       
 

On behalf of the Licensing Authority 
 
All communications concerning this licence should be sent to Sunderland City Council, Licensing 
Section, Office of the Chief Executive, Jack Crawford House, Commercial Road, Sunderland SR2 
8QR 
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HACKNEY CARRIAGE LICENCE 
 

LICENCE NUMBER: XXX 
 
SUNDERLAND CITY COUNCIL do hereby license a certain HACKNEY CARRIAGE namely a XXXXXXX 
Registration Number XXXXXXXXX belonging to 
 
Name of Address 
 
to ply for hire within the Sunderland licensing area or zone, subject to the provisions of the Town Police 
Clauses Act 1847, the Local Government (Miscellaneous Provisions) Act 1976 and the conditions set out 
below and in the attached Schedule. 
 
The said Hackney Carriage may wait or stand at the following Hackney Carriage ranks: 
 
ALL RANKS WITHIN THE SUNDERLAND ZONE 
 
The said Hackney Carriage is licensed to carry 7 persons. 
 

PLEASE RETAIN THE NOTE BELOW FOR YOUR INFORMATION 
 
Please note that the Council has policies to ensure that vehicles are safe and suitable to be 
used as Hackney Carriages or Private Hire Vehicles.  These include a policy which states that: 
 
a) No vehicle aged over five years old, from the date of first registration, will be accepted for 

licensing unless we consider it to be exceptionally well maintained.  This policy applies 
even where the vehicle has been licensed previously but the previous licence, for whatever 
reason, is not in force when an application to license the vehicle again is made.  If you 
want to license a vehicle after it is five years old it is in your interest to ensure that you do 
not allow the licence to lapse before applying for a licence after the fifth anniversary of its 
registration. 

 
b) No vehicle, except a purpose built wheelchair accessible vehicle or minibus, aged over 

seven years old from the date of first registration, will be accepted for the renewal of its 
licence unless we consider it to be exceptionally well maintained. 

 
c) No purpose built wheelchair accessible vehicle or minibus,  aged over ten years old from 

the date of first registration, will be accepted for the renewal of its licence unless we 
consider it to be exceptionally well maintained. 

 
You should note that ‘exceptionally well maintained’ means, among other requirements, that 
you will need to produce a full service history showing that the vehicle has been correctly and 
regularly serviced by a reputable garage in accordance with the manufacturer’s service 
specification. 
 
This policy means that, if you come to renew this licence, and your vehicle is over seven 
years old (or ten years old if the vehicle is a purpose built wheelchair accessible vehicle or 
minibus), or you wish to replace this vehicle with another that is over five years old, you will 
need to produce the service records for the whole of the vehicle’s history, including any time 
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 before it came into your possession.  It is therefore in your interests to ensure that you obtain 
a record of full service history when you acquire a vehicle. 
 
If you cannot produce the necessary documents your application will be referred to the 
Regulatory Committee, who could decide to refuse your application. 
 

 
The Licence(s) hereby granted shall be in force from XXXXXX 2013 until the XXXXXX 2014 
 
Dated 12th day of February 2013 
 
 
 
 
  

Signed       
On behalf of the Licensing Authority 

 
All communications concerning this licence should be sent to Sunderland City Council, Licensing Section, Jack 
Crawford House, Commercial Road, Sunderland SR2 8QR. 
 
Please note that the Town Police Clauses Act 1847 obliges the Council to maintain a register of 
hackney carriage licences.  This register must contain the names and addresses of hackney carriage 
licence holders.  We are obliged to make this register available for inspection upon receipt of a request 
from a member of the public. 
 
Additionally, the Council may be required to release information should we receive a request made under the 
Freedom of Information Act 2000.  
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